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RESUME 

(Include a passport sized photo) 

 

MAKLUMAT PERIBADI 

 

 

Nama   : 

Alamat   : 

No. Telefon  : 

Umur   : 

Jantina   : 

Status perkahwinan : 

Email   : 

 

LATAR BELAKANG PENDIDIKAN 

 

 

Tahun Institusi Kelayakan 

 *chronological order   

   

   

 

 

PENGALAMAN KERJA 

 

Tahun Syarikat/Institusi Jawatan 

 *chronological order, relevant w/exp only. 

Babysitting your neighbour’s children is 

not relevant at all.  
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p/s: if you do not have any working experience, remove the table.  Just type N/A. 

 

 

AKTIVITI KO-KURIKULUM 

 

Tahun Kelab/Persatuan Jawatan 

 * chronological order  

   

   

 

 

HOBI/KEGEMARAN 

 

*Include hobbies or activities that are positive and show your high level of motivation etc. eg: 

Write in BM 

• Crossword puzzles 

• Riddles and brain teasers 

• Learning a new language 

 

 

KEMAHIRAN BERBAHASA 

 

 

Bahasa Lisan Penulisan 

Bahasa Melayu Sederhana/baik/cemerlang 

*choose 1 for each lang. 

spoken and written 

 

Bahasa Inggeris   
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*other language that you 

know 

  

 

 

KEMAHIRAN KOMPUTER 

 

Microsoft Word :  Sederhan/Baik/Cemerlang *Bold one category of each 

Microsoft Powerpoint : Sederhan/Baik/Cemerlang 

Adobe Photoshop : Sederhan/Baik/Cemerlang 

 

 

RUJUKAN 

 

Nama  : ZairilAzmirZaiyadi 

Institusi : KolejUniversiti Islam Antarabangsa Selangor 

Jawatan : Ketua Jabatan Linguistik dan Kesusasteraan Inggeris 

Hubungan : Penyelia latihan ilmiah 

No. Telefon : 012- 913XXXX 

 

Nama  : MahanumMahdun 

Institusi : KolejUniversiti Islam Antarabangsa Selangor 

Jawatan : Pensyarah 

Hubungan : Mentor 

No. Telefon : 016-611XXXX 

 


